Sample sponsor donation request letter. Please edit to personalize it for your situation.
Dear Friends and Family,
Greetings!  I’m writing to share some exciting news. . .  I’ve just recently committed to joining 23 other climbers on a three day climb to the summit of Mt. Rainier (14, 411 ft.) in July of this year as part of the Red Lantern Journeys’ Climb for Himalaya Children. I’m really looking forward to the this challenge and to supporting the cause of providing a home and education to children who live in an area of the world where the challenges to survive and succeed in life without the support of a family are so much greater than I will ever experience.
The first challenge I face is building enough strength and endurance to get to the summit of Mt. Rainier. I’ve never attempted anything like this, and the thought of it can be quite intimidating at times. To prepare for the climb, I’ve already begun a regular schedule of running, stair climbing, and hiking! Perhaps you can join me on some of my training hikes prior to the climb.
The second challenge I face is raising $1500 in donations for the Mitrata-Nepal Foundation for Children. This annual benefit climb was founded by a group of local climbers who have been to Nepal and saw the inability of local governments and communities to take care of and educate children who did not have a family to provide the necessary support. They wanted to help in a way that was meaningful and results-oriented. When they were introduced to the Mitrata Nepal Foundation, they were impressed with the impact that it was having on these children’s lives. They also saw that their support would have a substantial and meaningful impact.
Your donations will help ensure that orphaned and needy children of Nepal have access to food, shelter, clothing, and education in a country where they are constantly subjected to the dangers of malnutrition, child labor, and prostitution or sent to work in homes as servants without an opportunity to go to school. One hundred percent of your donation will go to the Mitrata-Nepal Foundation, a non-profit 501(c)(3) corporation whose mission is to support the children of Nepal, so all donations are tax deductible. 

I’m really excited to be participating in this event, but as is true with so many things that are really worth doing, this can’t be a solo effort! I need your support not only to raise the $1500 in donations required for participation in the climb, but also to muster up the internal strength I know I will need to meet the physical and mental challenges that lie ahead. 
Please express your support by sending a tax-deductible donation, made out to the Mitrata-Nepal Foundation to:

Your Name
Street Address
City, State Zipcode    
The deadline for me to receive your donations is:   Monday, July 4, 2011
Make your checks out to: Mitrata Nepal Foundation. Please put my full name on the check’s memo line so they know to attribute the donation to my fundraising efforts! You will receive a receipt from Mitrata for tax purposes. 
To learn more about climb, you can visit the Red Lantern Journeys web site: www.redlanternjourneys.com. To learn more about Mitrata, you can visit their web site: www.mitrata.org. 

Thank you for believing in me and in the important work of the Mitrata-Nepal Foundation!
Sincerely,
Your Name
